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Computers 101 Second Grade Curriculum Outline 
NOTE: The instructor reserves the right to make changes and modifications where 
appropriate. 
 
Students Need:  One 2-pocket folder for lab work 
 
Week Date Topic/Activity Tools/Material 

1 

9-13-07 
 

Introduction: 
 Computer Assignment 
 Class Introduction & 

Review 
Computer Lab Rules and 
Care: 

 Ten Commandments - 
Review 

 Login Sheet/Account setup info 
 Computer folders/filing cabinet 

 
 
 10_computer_rules.ppt 

2 

9-20-07 
 

Computer Parts: 
 User’s Environment 

 My Documents 
 Create folder 

 Using the Mouse 
 left button 
 double clicking 
 dragging 

 Using the Keyboard 

 Logins – test to make sure all 
accounts works properly 

 Create folder in My Documents 
 Have students create 2nd grade lab 

folder 
 
 login practice 

3 

9-27-07 Computer Parts: 
 User’s Environment 

 Create icons 
 Create folder 
 Add items on start 

bar 

 Add My Network Places on start bar 
 Create 2nd grade Lab shortcut on 

desktop 
 Create 2nd grade lab folder in My 

Documents 
 
 

4 

10-04-07 
 

Computer Parts: 
 User’s Environment 

 Create icons & folder 
 Add printer 

2R no Class – teachers meeting
move lesson to 10-11-07 
 
Using the Computer: 

 Microsoft Word  
 Review –  

 ClipArt 
 Text Box  
 AutoShapes 

 Complete creating icons, shortcuts, 
and folders for groups who did not 
finish 

 Show students how to add printer 
 
 
 Show students how to copy 

name_tag lab from 2nd grade lab 
main folder to their own 2nd grade 
lab folder in My Documents 

 Begin to make a name tag banner 
using Word 
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Week Date Topic/Activity Tools/Material 

5 

10-11-07  
 
 

Computer Parts:  
 User’s Environment 

 Create icons & 
folder 

 Add printer 
 
Using the Computer: 

 Microsoft Word  
 Review –  

 ClipArt 
 Text Box  
 AutoShapes 

2R ONLY: 
 Complete creating icons, shortcuts, 

and folders for groups who did not 
finish 

 Show students how to add printer 
 
 Continue with name_tag lab 

2R ONLY:
 Show students how to copy name_tag 

lab from 2nd grade lab main folder to 
their own 2nd grade lab folder in My 
Documents 

 Begin to make a name tag banner 
using Word 

6 

10-18-07  
 
 

Using the Computer: 
 Microsoft Word  
 Review –  

 ClipArt 
 Text Box  

 AutoShapes 
 
Computer Parts: 

 Using the Keyboard  
 lower case 
 numbers 

 Continue and complete with 
name_tag lab 

 
 
 
 
 
  If finished: Bunny icon: 

TypingMaster/warmup games/abc   
 numbers: 1-10 
 alphabet: z-a 

7 

10-25-07  Using the Computer: 
 Microsoft Word  
 Review –  

 ClipArt 
 Text Box  
 AutoShapes 

Computer Parts: 
 Using the Mouse  

 left button  
 dragging 
 maneuvering  

 Continue and complete with 
name_tag lab for those who did not 
finish 

 
 
 Pencil Icon: UpToTen 

http://www.uptoten.com/kids/kidsgam
es-home.html (click on Games/mixed 
bag) 

 Student can pick any game in mixed 
bag 

8 

11-01-07  
 
No class 2R 
(Mass) 
 
 

Using the Computer: 
 Microsoft Word 

 Changing font 
 Changing style 
 Changing color 
 Saving files 

 ABC Word.doc lab (copy/paste into 
My Docs) in My Documents 

 Begin ABC Word.doc lab 
 Have students to see if they can do 

most of the lab on their own based of 
what they know 

 Save lab in My Documents 
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Week Date Topic/Activity Tools/Material 

9  

11-08-07   
 

 

Using the Computer: 
 Microsoft Word 

 Changing font 
 Changing style 
 Changing color 
 Saving files 

2R 
 ABC Word.doc lab (copy/paste into 

My Docs) in My Documents 
 Begin ABC Word.doc lab 

2K 
 Continue and complete ABC 

Word.doc lab  
 Check student’s work 

 
10 11-15-07 Computer Parts: 

 Using the Keyboard  
 lower case 
 numbers 

 

 Bunny icon: TypingMaster/warmup 
games/abc (alphabet: a-z) 

 Record  times for abc (lower case) – 
Nov. 

 bunny icon: TypingMaster/warmup 
games/abc  

• numbers: 1-10 
• alphabet: z-a 

11 11-22-07  No School - Thanksgiving N/A 

12 11-29-07  
 
 

Using the Computer: 
 Paint Tools 

 Shape tools 
 Spray Can/Air 

Brush 
 Paint Bucket 
 Paint color 
 Erase 

 Save file 

 Start up Microsoft paint application 
 Open Christmas_tree-paint.bmp in 

second grade lab folder 
 Have students paint the Christmas tree 

using paint tools 

13 12-06-07 Using the Computer: 
 Paint Tools 

 Shape tools 
 Spray Can/Air 

Brush 
 Paint Bucket 
 Paint color 
 Erase 

 Save file 

 Continue and/or complete 
Christmas_tree-paint.bmp 

 Print 
 Have students cut tree and make 

ornament/mobil (laminate tree if time 
allows) 

 

14 12-13-07 Using the Computer: 
 Paint Tools 

 Shape tools 
 Spray Can/Air 

Brush 
 Paint Bucket 
 Paint color 
 Erase 

 Save file 

 Continue and/or complete 
Christmas_tree-paint.bmp 

 Print 
 Have students cut tree and make 

ornament/mobil (laminate tree if time 
allows) 
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Week Date Topic/Activity Tools/Material 
15 12-20-07 

 
 

Computer Parts: 
 Using the Mouse (more 

practice) 
 left button 
 double clicking 
 dragging 

 Using the Keyboard 
 User’s Environment  
 Display 

 planet icon: 
http://www.learningplanet.com/sam/s
m/index.asp (spacey math /adding, 
subtraction, multiplication)  

 
 
 Demonstrate to students how to 

change display background 
 

16 12-27-06  No School – Christmas Break N/A 

17 

1-3-08  Using the Computer: 
 Microsoft Word 

 Clip art / Word Art 
 Page border 
 Table 

 Have students open blank doc 
 Demonstrate how to add a page 

border  
 Demonstrate how to add a table of 2 

columns and 5 rows 
 Save file as pic_sentence-2.doc in 

their 2nd grade lab folder 
18 1-10-08  

 
Using the Computer: 

 Microsoft Word 
 Clip art pictures 
 Resizing 
 Table 

 Continue with pic_sentence-2.doc lab 
 Demonstrate how to insert a clip art in 

the first column in each row 
 Demonstrate how to resize the picture 

to fit inside the box 
19 1-17-08  

 
 

Computer Parts: 
 Using the Keyboard 

 lower case 
 UPPER case 

Using the Computer: 
 Microsoft Word 

 Clip art pictures 
 Resizing 
 Table 

 Bunny icon: TypingMaster/warmup 
games/abc  
 alphabet: a-z  
 Record  times for abc (lower case) 

- Jan 
 Continue pic_sentence-2.doc lab 
 Continue with student adding a clip 

are to the table 

20 1-24-08  
 
 

Using the Computer: 
 Microsoft Word 

 Introduce clip art  
 Table 

 Continue pic_sentence-2.doc lab 
 Continue with students adding a clip 

to the table 

21 1-31-08  
 
 

Using the Computer: 
 Microsoft Word 

 Typing in sentences 
 Introduce clip art  
 Table 

 Continue and complete pic_sentence-
2.doc lab 



5/26/2008 2007-2008 7:56 AM 

Week Date Topic/Activity Tools/Material 
22 2-7-08 

 
 

Computer Parts: 
 Using the Keyboard 

 lower case 
 UPPER case 
 Numbers 
 Home keys 

 Bunny icon: TypingMaster/warmup 
games/abc  
 Record  times for abc (lower 

case) – Feb 
• numbers: 1-10 
• alphabet: z-a 
• alphabet: z-a, A-Z 

 Bunny icon: TypingMaster/warmup 
games/bubbles  

• a-z, A-Z, 0-9 
• studied keys 

23 2-14-08  
 
 
 
 
 

Computer Parts: 
 Using the Mouse  

 left button 
 Using the keyboard 

 Dog icon:  create customized 
Valentine’s day card 
http://www.dltk-
cards.com/custom.htm 

 Print out, fold, and cut 

24 2-21-08  
 

Computer Parts: 
 Using the Mouse  

 left button  
 Using Keyboard 

 Color circles icon: Learning Games 
http://www.free-coloring-
pages.com/game.html  

 Have students select learning 
games, puzzles or hangman 

25 2-28-08  No School – Winter Break N/A 
26 3-06-08 Using the Computer: 

 Microsoft Paint 
 Using Paint Tools  

 
 
 
 
 

 Microsoft Word 
 Inserting picture from 

file 
 Page border 
 Insert new page 

 Start up Microsoft paint application 
 Open clover.bmp in second grade 

lab folder 
 Have students paint the clover using 

the paint tools  
 Have students write name on clover 
 Demonstrate how to save file 

 
 Demonstrate how to open a word 

document 
 Demonstrate how to insert clover 

colored from last week, how to 
insert page border, and a new page 

27 3-13-08  
 
 

Using the Computer: 
 Microsoft Word 

 Inserting picture from 
file 

 Page border 
 Insert new page 

 

 Continue with Shamrock Project in 
Word 

 Demonstrate how to insert WordArt.  
Have students type in his/her name 

 Have students write a story about 
his/her shamrock that was 
decorated. 

 Save and print 
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Week Date Topic/Activity Tools/Material 
28 3-20-08  

 
Computer Parts: 

 Using the Keyboard 
 lower case 
 UPPER case 
 Numbers 
 Home keys 

 Bunny icon: TypingMaster/warmup 
games/abc  
 Record  times for abc (lower 

case) – March 
• numbers: 1-10 
• alphabet: z-a 
• alphabet: z-a, A-Z 

 Bunny icon: TypingMaster/warmup 
games/bubbles  

• studied keys 
29 3-27-08 Using the Computer: 

 Microsoft Word 
 Introduce clip art  
 Table 

 Continue pic_sentence-2.doc lab 
 Continue with showing student how 

to add a clip to the table 
 Demonstrate how to resize picture 

within table cell 
 Show how to download clip art 

from Office on line. 
30 4-03-08  

 
 

Using the Computer: 
 Microsoft Word 

 Introduce clip art  
 Table 

 Continue pic_sentence-2.doc lab 
 Continue with: 

 showing student how to add 
a clip to the table 

 Demonstrate how to resize 
picture within table cell 

 how to download clip art 
from Office on line. 

31 4-10-08  
 
 

Computer Parts: 
 Using the Keyboard 

 lower case 
 UPPER case 
 Numbers 
 Home keys 

 Bunny icon: TypingMaster/warmup 
games/abc  
 Record  times for abc (lower 

case) – April 
 numbers: 1-10 
 alphabet: z-a 
 alphabet: z-a, A-Z 

 Bunny icon: TypingMaster/warmup 
games/bubbles  

 studied keys 
32 4-17-08 

 
 

Using the Computer: 
 Navigating through My 

Networks and My 
Documents/My Pictures 

 Microsoft Paint/Tools 
 Shape tools 
 Spray Can/Air Brush 
 Paint Bucket 
 Selecting Paint color 
 Save file 

Create a Mother’s Day Mobile 
 Have students copy over flower pot 

template from 2nd_grade lab flower 
and paste it into My Pictures 

 Open up flower pot in Microsoft 
Paint 

 Have students paint flower pot and 
place Love <Name> using paint 
tools on flower pot 
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33 4-24-08  No School – Spring Break N/A 
34 5-01-08 Using the Computer: 

 Microsoft Paint/Tools 
 Microsoft Word 

 Text Boxes 
 Font size, color 
 Text box fill 
 New document 
 Save file 
 Keyboard/letters 

 Continue Mother’s Day Mobile 
 Have students reopen flower pot to 

finish paint. 
 Save and print to be laminated and 

cut out 
 Open up Microsoft Word 
 Demonstrate how to create a text 

box 
 Demonstrate how to change font 

color, size at 36, and fill in text box 
 Have students type in Happy 

Mother’s Day; one word in each 
box 

35 5-08-08 
 

Using the Computer: 
 Microsoft Word 

 Text Boxes 
 Font size, color 
 Text box fill 
 Keyboard/letters 

 Continue and complete Mother’s 
Day Mobile 

 Have students continue/finish typing 
in Happy Mother’s Day in 3 
different text boxes 

 Print out document and have 
students cut out boxes 

 Help students attach each of the text 
boxes to a laminated flower pot 
mobile (prepared by the teacher 
ahead of time) 

36 5-15-08  
 

Computer Parts: 
 Using the Keyboard 

 lower case 
 Using the Mouse  

 left button  
 dragging 
 maneuvering 

 Bunny icon: TypingMaster/warmup 
games/abc  
 Record  times for abc (lower 

case) – May 
 Record  times & announce 

group winner 
 Pencil Icon: UpToTen 

http://www.uptoten.com/kids/kidsga
mes-home.html (click on 
Games/mixed bag) 

 Student can pick any game in mixed 
bag 

37 5-22-08 
 
 

Computer Parts: 
 Using the Mouse (more 

practice) 
 Using the Keyboard 
 Knowing your keys 

 planet icon: Word Search Machine 
http://www.learningplanet.com/trial/
wsm/index.asp 
Have students make word puzzle 
using spelling words from class 

 Print out 
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Week Date Topic/Activity Tools/Material 
38 5-29-08 Using the Computer: 

 Microsoft Paint/Tools 
 Shape tools 
 Spray Can/Air Brush 
 Paint Bucket 
 Selecting Paint color 
 Erase 
 Save file 

 Have students open up Paint 
document  

 Have students use paint tools to 
design a diagram using shapes 

 Save file  

39 6-05-08 
 
 

Computer Parts: 
 Using the Mouse  

 left button  
 

 FB icon (funbrain): Bunny 
Count/Tic Tac Toe Squares or other 
Math related games 
http://www.funbrain.com/kidscenter
.html 

  6-06-08 Last Day of Specials 


